Internship Responsibilities: Public Relations Manager Internship
2006

Job Description: We require the services of an individual who can lead the Media Awareness strategy for World Cultures TV. Individual needs to work with media, by building successful relationships with print editors, TV and Radio news management. Need to build strategic media awareness program and PR placement experience in local, national and international media markets. 

Tasks include:

· Ability to write crisp, effective copy for promotion and news and press releases and follow-up to insure maximum exposure

· Build strong professional relationships with journalists and media managers to improve PR position of the organization

· Arrange for interviews and major coverage 

· Build a PR program to increase the World Cultures TV’s visibility and long-term sustainability among audiences and viewers in every market 

· Coordinate and distribute promotional materials (news releases, banners, brochures, displays, invitations) to targeted local, national and international sites.

· Create and maintain mailing lists for media, special-interest groups, and corporations.

· Maintain files and archives of press clippings and other publicity, including media log for each major event.

· Work with Development Director, Marketing Manager, and key staff to create PR campaign strategies for greatest exposure to identified target audiences.  

· Serve on World Cultures TV’s Programming and Marketing committees.

Required skills: Individual needs to be positive, has strong work ethic, responsible and should have excellent verbal and written communication skills who can operate with minimal supervision.

Preferred hours: Flexible
